KENTUCKY AGENCY FOR SUBSTANCE ABUSE POLICY STATE BOARD
BY-LAWS

ARTICLE I:  NAME
Section 1.1:  State Board Name

The body shall be known as the Kentucky Agency for Substance Abuse Policy State Board, hereinafter referred to as the State Board.
Section 1.2:  Glossary of Terms

· The Office of Drug Control Policy is hereinafter referred to as ODCP
· The Kentucky Agency for Substance Abuse Policy is hereinafter referred to as KY-ASAP

· The Executive Director of ODCP is hereinafter referred to as Executive Director
· The Branch Manager of ODCP is hereinafter referred to as Branch Manager
· The State Program Coordinator for the Kentucky Agency for Substance Abuse Policy is hereinafter referred to as State Program Coordinator
· The annual Request for Proposal is hereinafter referred to as RFP
ARTICLE II:  MISSION
Section 2.1:  Mission

The mission of the Kentucky Agency for Substance Abuse Policy (KY-ASAP) is to develop a long-term strategy that is designed to reduce the incidence of youth and adult smoking and tobacco addictions, promote resistance to smoking, reduce incidence of substance abuse, and promote effective treatment of substance abuse throughout the Commonwealth of Kentucky.  
Section 2.2:  The State Board will work to develop a strategy which:
· takes into account statewide resources
· seeks to engage entities sharing a similar mission
· includes an assessment of needs and available services 
· reflects the mission of KY-ASAP
· enables the coordination and collaboration of alcohol and tobacco use and drug and alcohol abuse prevention and treatment resources and systems throughout the Commonwealth of Kentucky
· establishes criteria and funding limits for the allocation of tobacco settlement funds to local KY-ASAP boards on an on-going annual basis
· provides KY-ASAP local boards with funding guidelines including eligible and ineligible expenditures
Section 2.3:  Quarterly Reports

The State Board shall receive quarterly reports from the Executive Director regarding the Kentucky Agency for Substance Abuse Policy’s activities.

Section 2.4:  Strategic Plan

The State Board shall progress toward development and implementation of a strategic plan, which will be reviewed at the quarterly board meetings to update the board on the progress made.
Section 2.5:  Recommendations

The State Board shall recommend to the Executive Director, Branch Manager and State Program Coordinator the most efficient means for using public funds to coordinate, supplement, and support high quality and ongoing programs of all public agencies and private service providers related to smoking cessation and prevention and alcohol and substance abuse prevention and treatment.   Additionally, the State Board shall recommend matters for review and analysis by the Kentucky Agency for Substance Abuse Policy.  

Section 2.6:  Other Duties

The State Board shall perform other duties as necessary for the oversight of the Kentucky Agency for Substance Abuse Policy.

Section 2.7:  Research-Based Strategies

The State Board shall promote the implementation of research-based strategies that target Kentucky's youth and adult populations.
Section 2.8: Tobacco Philosophy

The State Board shall vigorously pursue the philosophy that tobacco in the hands of Kentucky's youth is a drug abuse problem because of the addictive qualities of nicotine, and because tobacco is the most prevalent gateway drug that leads to later and escalated drug and alcohol abuse.

ARTICLE III:  GEOGRAPHIC AREA
Section 3.1:  Local Board Development

KY-ASAP shall serve all 120 Kentucky counties by the development of local KY-ASAP boards.  Local KY-ASAP boards may be composed of either a single county or multiple counties.

ARTICLE IV:  BOARD STANDARDS
Section 4.1:  Membership

Membership of the State Board shall be appointed by the Governor and shall consist of seventeen (17) members defined in KRS 15A.340 as follows:  

· One (1) member representing the Kentucky Family Resource Youth Services Coalition, or a designee.

· One (1) member representing the Kentucky Health Department Association, or a designee; 

· The Secretary of the Cabinet for Health and Family Services, or designee;
· The Secretary of the Justice and Public Safety Cabinet, or a designee;
· One (1) member representing the Division of Mental Health and Substance Abuse Services within the Department for Mental Health and Mental Retardation Services, Cabinet for Health and Family Services, or a designee;
· The Commissioner of the Department for Public Health, Cabinet for Health and Family Services, or a designee; 

· The Executive Director of the Office of Alcoholic Beverage Control, or a designee;
· The Commissioner of the Department of Education; 

· The Director of the Administrative Office of the Courts, or a designee;
· One (1) member representing the Kentucky Association of Regional Programs, or a designee;  

· One (1) member representing the Kentucky Heart Association, or a designee;  

· One (1) member representing the Kentucky Lung Association, or a designee; 

· One (1) member representing the Kentucky Cancer Society, or a designee;  

· Two (2) members representing local tobacco addiction and substance abuse advisory and coordination boards; and
· Two (2) members representing private community-based organizations, whether for-profit or non-profit, with experience in programs involving smoking cessation or prevention or alcohol or substance abuse prevention and treatment.
Section 4.2:  Membership Term
Pursuant to KRS 15A.340(b), members shall serve for a term of four (4) years, may be reappointed, and may serve no more than two (2) consecutive terms. 
Section 4.3:  Compensation

Pursuant to KRS 15A.340(b), members shall not be compensated but shall receive reimbursement for expenses incurred while performing board business.

Section 4.4:  State Board requirements:

· written by-laws
· written description of procedures for decision-making 
· establishment of meeting times at regular time and date
· preparation of a written agenda for each meeting
· provision of a standard orientation for all new members
· distribution of meeting minutes to members prior to each meeting 
· a written description of procedures for dispute resolutions

Section 4.5:  Code of Ethics
All members of the State Board must have a signed Code of Ethics Agreement Form on file with the Office of Drug Control Policy.  A Code of Ethics form is attached hereto as “Attachment A”.
Section 4.6:  Proxy

State Board members may elect to name an individual to serve as his/her proxy.  The named proxy shall serve on the State Board and will have full voting rights.   The Proxy Form is attached hereto as “Attachment B”.  In addition, to the completion of the Proxy Form, the proxy must also complete the Code of Ethics form established in Section 4.5 above.

ARTICLE V:  ORGANIZATION
Section 5.1:  Organization

The Officers of the State Board shall include the Chairperson and Vice Chairperson.  The KY-ASAP State Program Coordinator, hired by the Office of Drug Control Policy, will act as an administrative assistant, will have no voting authorityand will aid them in their endeavors.  

Section 5.2:  Chairperson

The Chairperson of the State Board shall preside at all regularly scheduled meetings of the KY-ASAP State Board and shall serve as a representative of the KY-ASAP State Board as needed.  
Section 5.3:  Vice Chairperson

The Vice Chairperson shall assume all duties of the Chairperson in his/her absence at regularly scheduled meetings.

Section 5.4:  State Board Administrative and Technical Assistance 

The State Board shall utilize the KY-ASAP and the Office of Drug Control Policy for any and all administrative and technical assistance necessary to:

· develop and implement programs, plans, or grants
· maintain the minutes of the regularly scheduled meetings
· send meeting notices
· prepare written meeting agendas
· distribute minutes before the meeting
· provide an orientation to newly appointed State Board members
· provide other administrative assistance to the State Board and all committees as needed and assigned by the State Board

This will be done in accordance with the policies and rocedures of the Office of Drug Control Policy.      

Section 5.5:  Terms of Office

Officers shall be elected or appointed for a term of two years.  Officers will be able to serve additional years upon re-election, not to exceed two (2) consecutive terms.

Section 5.6:  Election of Officers

Officer candidates must be current State Board members or their designees.  Voting shall be by members or designees present.  Election of officers shall begin with the Chairperson.  The next office to be elected shall be the Vice Chairperson. 

ARTICLE VI: COMMITTEES
Section 6.1:  Executive Committee

The Executive Committee shall be composed of the Chairperson, Vice Chairperson, and three State Board members.  The Executive Committee shall:
· guide the activities of the State Board as required between meetings of the State Board, following policies established by the State Board
· meet upon call of the Chairperson
The minutes of Executive Committee meetings shall be provided to the full State Board at the next regular meeting of the State Board following the Executive Committee meeting.  All selections and actions of the Executive Committee are subject to review and ratification by the full State Board.
Section 6.2:  Advisory Committee

The State Board may appoint individuals representing the medical, corrections and law enforcement fields as subject matter advisors.  Any individuals appointed under this Section will serve in an advisory capacity only and shall have no voting authority.

ARTICLE VII:  STATE BOARD MEETINGS
Section 7.1:  Meetings

Regularly scheduled meetings of the State Board shall be held at least quarterly at a regularly scheduled time and date.

Section 7.2:  Special Meetings

Special meetings shall be set on an as needed basis by the Executive Committee or by nine members at any time or place by giving sufficient notice to the State Board.  The time and place of special meetings shall be announced not less than one week in advance of such meetings. 
Section 7.3:  Quorum

A quorum of nine (9) members shall be required for the transaction of business. Meetings shall be held at the call of the Chairperson, or upon the written request of two (2) members to the Chairperson.
Section 7.4:  Voting

At all meetings of the State Board, the members (or proxies) present shall have one (1) vote and all decisions shall require a majority vote of the members present and voting.
Section 7.5:  “Roberts Rules of Order”

All meetings shall be conducted with the most recent version of “Robert’s Rules of Order”.
Section 7.6:  Open Meeting Law

All meetings shall be conducted in accordance with the Open Meeting Law, KRS 61.870 to 61.884.
ARTICLE VIII:  LOCAL BOARD FUNDING

Section 8.1:  Local Board Funding 

Funding allocated to the local KY-ASAP Boards shall be determined through a Request for Proposal (RFP).  Funding shall not be made by a competitive process but rather the RFP process will be utilized to ensure that each local KY-ASAP Board receives an equal distribution of any allocation.  Provided that the local KY-ASAP Board’s RFP articulates authorized expenditures, that RFP should be awarded at an equal distribution level.

Section 8.2:  Funding Guidelines

The State Board shall develop guidelines for expenditures by the local KY-ASAP boards.  The guidelines shall be provided to the local KY-ASAP boards as part of the annual RFP process.  These guidelines are not all inclusive, the Branch Manager and the State Program Coordinator may determine additional expenditure limitations.
ARTICLE IX:  AMENDMENTS
Section 9.1:  Amendments

These By-laws may be amended at any regular or special meeting of the State Board provided all members of the State Board are notified by mail of proposed changes at least fourteen (14) days prior to regular or special meetings.  The State Board shall approve the proposed amendments by a two-thirds (2/3) majority vote of those members present.
Adopted on August 20, 2009.

__________________________________

Van Ingram, Acting Executive Director
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ATTACHMENT A
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CODE OF ETHICS
STATEMENT OF AGREEMENT
I hereby acknowledge that I have read the Code of Ethics adopted by the State Kentucky Agency for Substance Abuse Policy Board on August 2, 2004 and reaffirmed on December 4, 2008.  I understand the restrictions contained herein, and I will abide by the provisions of the Code of Ethics.

_____________________________

Signature

_____________________________

Printed Name

_____________________________

Date Signed

ATTACHMENT B
KY-ASAP STATE BOARD

PROXY

During my term on the KY-ASAP State Board, _________________ may attend and act as my proxy during any KY-ASAP State Board meetings that I am unable to attend.

As such, the above person is representing my position on the Board and has full authority to act in my stead, including voting rights.

________________________________

Signature of Board member

________________________________

Printed name of Board member

________________

Date

Proxy contact information:

______________________

Address

______________________

Phone

______________________

E-mail address
___________________________________


Connie Payne, KY-ASAP State Board Chair








